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ARCHIVES ALIVE – BOOK EDITOR REQUIRED
QueenSpark Books, the UK's longest-running community publisher, is seeking a Book Editor for its Heritage Lottery Funded project  Archives Alive. This is a 2 year project that will develop online and offline initiatives in order to increase public accessibility to, and engagement with, QueenSpark's archive and related material. 
Over the next year, QueenSpark will publish 4 new books. They will be drawn from QueenSpark's online searchable archive of  over 100 books, with selected content  to be reworked/re-edited, and tailored towards specific communities of interest – e.g., Daring Hearts (gay and lesbian lives in the 1950s/60s), Refuge (homeless people), Moulsecoomb Memories (the building of an estate), Deckhand - West Pier, etc. The subject of each book will be decided upon, and the content selected by,  a QueenSpark volunteer group, led by the Book Editor. 
(NB: QueenSpark's 2017 publication Brighton's Seaside Stories followed a similar production process.)

The Book Editor's duties will include:
· Leading the 4 volunteer groups (maximum 5 members each) in identifying theme(s), and selecting and re-purposing existing content

· Collating the content, producing a final edit for each book

· Liaising with the Book Designer to ensure a smooth production process

· Providing other reasonable duties to support the project and QueenSpark Books in its general operations

(Throughout each of these phases, the Book Editor will work alongside, and liaise with, the Project Manager and Project Co-ordinator.)

Person Specification
Essential Experience Required:

· A demonstrated commitment to working with a diverse community of individuals and organisations
· A track record of editing published books, including liaison with book designer(s)

· Work with volunteers, preferably in a leadership role
Essential Skills:
· Excellent written and oral communication skills

· Excellent IT skills

· Ability to work independently and within a small team
Desirable Skills:
· An understanding of the history of Brighton & Hove
TERMS:
Fee: £3000, consisting of 12 days work @ £250 per day/£33 per hour. 
Hours: Variable and to be worked flexibly, including evenings and weekends. A working day = 7.5 hours.
Period of employment: September 2018 – June 2019
Please note: The post will include remote working. This is a freelance post: the Book Editor will be responsible for their tax payments.

Applications from individuals and organisations are welcome. Please respond to the Person Specification, using no more than 1000 words, and send to john@queensparkbooks.org.uk by 5pm on Thursday 30th of August. You will be informed of whether or not you have been selected for an informal interview/meeting by  Monday 3rd September. Meetings will be held on Friday 7th September.
