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QUEENSPARK BOOKS – BOOK SALES DEVELOPER REQUIRED
At QueenSpark Books, the UK's longest-running community publisher, we rely on specific funding to support our community projects and the publishing of our books. However, until recently we have not had support to develop awareness and retail outlets for our titles - this has meant that a) we have a wealth of local books that many local people don't know about and/or aren't able to read or buy, and b) as a result, we are not able to support our growth by increasing our sales income.
QueenSpark now seeks a part-time Book Sales Developer (BSD) for 8 months. The duties will include:

· developing new sales outlets across the city (e.g. in gift shops, coffee bars, etc)

· instigating and managing a team of sales volunteers for local events (e.g. themed readings at community centres) and street stalls
· developing and implementing a sustainable local sales distribution process

· providing other reasonable duties to support QueenSpark Books in its general operations
Person Specification
Essential Experience Required:
· Experience of working with volunteers, preferably in a leadership role

· Experience of the retail environment

· Ability to generate product sales

· Ability to establish relationships with a variety of partners

· Experience of setting up, or involvement in, community events
Essential Skills:
· Excellent written and oral communication skills

· Excellent IT and administration skills

· Ability to work independently and within a small team
Desirable Skills:
· An  excellent knowledge of Brighton & Hove, including its retail outlets
TERMS:
Fee: £5000, consisting of 20 days work @ £250 per day/£33 per hour. 
Hours: Variable and to be worked flexibly, including evenings and weekends. A working day = 7.5 hours.
Period of employment: October 2018 – May 2019
Please note: The post will include remote working. This is a freelance post: the BSD will be responsible for their tax payments.
Applications from individuals and organisations are welcome. 
Please respond to the Person Specification, alongside an outline of how you would approach the role, using no more than 2000 words, and send to john@queensparkbooks.org.uk by 5pm on Friday 28th of September. You will be informed of whether or not you have been selected for an interview by 5pm Tuesday 2nd of October. Interviews will be held on Monday 8th of October. The role will start mid-October, and will be reviewed at the end of January 2019.
